Sponsorship Upload

Applicants and students can now upload proof of sponsorship in advance of completing Annual
Registration. Submitting sponsorship documentation early helps ensure that student records and fee
payment information are updated in a timely manner, enabling the Academic Fees and Payment
section of Annual Registration to display the correct information.

Please refer to the Sponsorship website for details on the required documentation before
uploading your proof of sponsorship.
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https://registryservices.ed.ac.uk/student-funding/sponsorship

UG Applicant Hub

Accessing the Upload Area
1. Logintothe UG Applicant Hub.
2. Select ‘My UG Application’ to open your application details.

ﬁ Home & Intray

"3 . -
# My UG Applications

3. Applicants who are listed as Unconditional Firm (UF) will see the ‘Upload proof of
sponsorship’ option.
4. Click ‘Upload proof of sponsorship’ to begin.

Sponsorship -

If your tuition fees are being paid on your behalf by a sponsor, you need to provide the Fees and Student Support Team with evidence of the award on official headed paper including:

+ details as to whom and where any invoice should be sent, including email address
+ confirmation of amount or whether sponsor has agreed to pay all or part of the fees and any additional programme costs
« the purchase order (PO) number, if required by the sponsors finance department

For information on sponsorship, please check the following website: Scholarships and Student Funding | Student Administratior

BA (Hons) lllustration

Document Name Document Type [uptoad date Action

No Proof of Sponsorship documents found

UPLOAD PROOF OF SPONSORSHIP

Uploading Your Sponsorship Document
1. 1.Click ‘Choose file’

‘ THE UNIVERSITY of EDINBURGH Applicant HUb

Home  lllustration (BA Hons) ~ Dacuments Upload

Document Upload : Proof of Sponsorship

Please ensure that you are uploading a document of 4MB or less, and of one the following types: .doc, .docx, .rtf, .pdf, .txt, jpg. -gif. .png. xls, xlsx, .msg.

Choose File | No file chosen

2. Afile browser window will open.
3. Locate and select the sponsorship document you wish to upload.



» Desktop » Personal > Tution Fee v G Seachn Tuition Fee 7= inbriae

wfolder a - £ Other favorited
B UG Notifications report 5 - Proof of Sponsor
SITs Client CAP
’ - Applicant Hub
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sar UUN- Proof of Spensor-

Hame of sponsor

B

File name: |UUN- Proof of Sponsor- hame of sponsor v Alifiles - \df, txt, jpg. .gif, .png, .xls, .xIsx, .msg.
Upload from mobile Open Cancel
Shoose File | No file chosen

Important

We recommend clearly naming your sponsorship document before uploading.
Suggested naming format:

{Your UUN} — Proof of Sponsor — {Sponsor Name}

Example:

$1234567 - Proof of Sponsor — Government of Japan

4. Once the file has been selected, click ‘Upload’.

@ THE UNIVERSITY of EDINBURGH Applicant H Ub

Home  illustration (BA Hons)  Documents Upload

Document Upload : Proof of Sponsorship

ent of 4MB or less, and of one the following types: .doc, .docx, .rtf, .pdf, .txt, jpg. .gif, .png, .xls, .xlsx, .msg

Choose File | UUN- Proof ...sponsor.docx

5. Review the selected file details.
6. Click ‘Confirm Upload’ to complete the upload.
7. If you selected the wrong document, click ‘Upload different file’ and repeat the process.

Home  llustration (BA Hons) ~ Documents Upload

THE UNIVERSITY of EDINBURGH App"(ant HU b

Document Upload : Proof of Sponsorship

Your file has been uploaded and is shown below

SR o coc Different File




8. Click ‘Close’ to close to return to the application

| THE UNIVERSITY of EDINBURGH

Home  Wiustration (BA Hons)  Documents Upload

Document Upload : Proof of Sponsorship

Applicant Hub

d document has been uploaded

s the ‘Close’ button to return to the Application screen

After Uploading

Once uploaded successfully, the document will be available for review by the relevant University

teams.

You may be contacted if further information or updated documentation is required.

Sponsorship

+ details as to whom and where any invoice should be sent, including email address

« confirmation of amount or whether sponsor has agreed to pay all or part of the fees and any additional programme costs
« the purchase order (PO) number, if required by the sponsors finance department

For information on sponsorship, please check the following website: Scholarships and Student Funding | Student Administration

BA (Hons) lllustration

If your tuition fees are being paid on your behalf by a sponsor, you need to provide the Fees and Student Support Team with evidence of the award on official headed paper including:

Document Name Document Type

Upload date

»

UUN- Proof of Sponsor- Name of sponsor.docx

Proof of Sponsorship

12/May/2026

UPLOAD PROOF OF SPONSORSHIP

=]

PG/Direct Hub

Accessing the Upload Area

1. Login tothe PG/Direct Applicant Hub.
2. Open your application record.

My Applications

Application received Documents References Other

Public Health (MPH) (Full Time) 2026/7 Entry

You have accepted our unconditional offer.
Application status: @ Unconditional offer accepted

1 status

Open application

3. Navigate to the sponsorship section, within the ‘Finance’ tab



My application

Detsis  Documents  References

4. Details will be provided of any deposit requirements (if applicable), your Fee amounts
and the Sponsorship upload option.
5. Select ‘Upload proof of sponsorship’.

Fees @ Help with my fee status
For information on fees and contacts for queries please check the following website www.ed.ac.uk/schools-departments/student-funding/tuition-fees

If you think your fee status classification for fee paying purposes is incorrect, please contact the Fees & Student Support team via email at fees@ed.ac.uk. Please include your university user number and the reason you think it is incorrect.

Overseas/International fee rate. If you think that this is incorrect, then it is important that you inform us before accepting any offer of a place at the University of Edinburgh. For further
information, please go to the Finance tab of your application in the Applicant Hub. Please only complete the fee status questionnaire if you think that your tuition fee status is incorrect -
queries related to application fees, or other questions about your application should be directed to Future Students who will be able to assist you.

Tuition fee status

Annual tuition £32,000.00
fees:

Additional £0.00 per annum
programme
costs

Sponsorship

If your tuition fees are being paid on your behalf by a sponser, you need to provide the Fees and Student Support Team with evidence of the award on official headed paper including:

* details as to whom and where any invoice should be sent, including email address
« confirmation of amount or whether sponsor has agreed to pay all or part of the fees and any additional programme costs
= the purchase order (PO) number, if required by the sponsors finance department

For information on sponsorship, please check the following website: Scholarships and Student Funding | Student Administration

Document Name Upload Date Action

No Proof of Sponsorship documents found.

& UPLOAD PROOF OF SPONSORSHIP.

Uploading Your Sponsorship Document
1. Click ‘Choose file’.

THE UNIVERSITY of EDINBURGH Applicant H U b

Home (Full Time)

Document Upload : Proof of Sponsorship

Jments

Please ensure that you are uploading a document of 4B or less. and of ane the following types: .doc, .docx, .rtf, .pdf, .txt, jpg. .gif. .png. xis, xisx. .msg.

Choose File | No file chosen

Important

We recommend clearly naming your sponsorship document before uploading.
Suggested naming format:

{Your UUN} — Proof of Sponsor — {Sponsor Name}

Example:
$1234567 — Proof of Sponsor — Government of Japan

2. Select the correct sponsorship document from your device.



Applicant Hub

Proof of Sponsor

UUN- Pracf of Sponsor-
Name of sponsor

\df, .txt, jpg, gif, .png, .xls, .xIsx, .msg.

il nam: (U Proct ofSponser Norme o spenser 7 mes
Uplosdfrommekile Open Cncal

>hoose File | No file chosen
Upload

3. Click ‘Upload’.
Applicant Hub

:@; THE UNIVERSITY of EDINBURGH
© Help with document

Documents Uplosd

Home  Public Health (MPH) (Full Time)

Document Upload : Proof of Sponsorship

ing types: .doc, .docx, .rtf. .pdf. .txt. jpg. .gif. .png. xs. xlsx, .msg

ent of 4MB or less. and of one the following

g a doc

Choose File | UUN- Proof ...sponsor.docx

4. Review the uploaded file details.
5. Click ‘Confirm Upload’ to submit the document.
If required, select ‘Upload different file’ to replace the document before confirming.

6.

Applicant Hub

I THE UNIVERSITY of EDINBURGH

Home  Public Health (MPH) (Full Time) ~ Documents Upload

Document Upload : Proof of Sponsorship

Your file has b and is shown below:
- Proof of Spansor- Name of sponsor
[T Upiozd Different File




7. Click ‘Close’ to close to return to the application.

Home  Public Health (MPH) (Full Time)  Documents Upload

Document Upload : Proof of Sponsorship

The selected document has b

Please press the 'Close’ butto

the Application screen.

Close

After Uploading

Your sponsorship document will be reviewed by the relevant University teams.
If additional information is required, you may be contacted.

Sponsorship

If your tuition fees are being paid on your behalf by a sponsor, you need to provide the Fees and Student Support Team with evidence of the award on official headed paper including:
« details as to whom and where any invoice should be sent, including email address
= confirmation of amount or whether sponsor has agreed to pay all or part of the fees and any additional programme costs
« the purchase order (PO) number, if required by the sponsors finance department

For information en sponsarship, please check the following website: Scholarships and Student Funding | Student Adminis

Document Name

3
l UN- Proof of Sp

Upload Date

12/May/2026

& UPLOAD PROOF OF SPONSORSHIP



Student Hub

Accessing the Upload Area
1. Loginto the Student Hub.
2. Click on ‘Scholarships and funding’ tab

euclid ]
The University of Edinburgh [ ]

Personal details

Disability support

sl ~ COUNSELLING (PGDIP) - 3 YEARS (PART-
oures e
Assessment
Documents Prugramme
Progression & awards
Scholarships and funding Courses
T 2 4 Assessment
Programme
Courses Documents
Assessment

Documents Progression & awards

Progression & awards

d funding

Scholarships and funding

WISTORY OF ART (MA HOM » TRANSFORMATIVE LEARNING AND

Programme TEACHING (NURSERY - 53, GENERALIST) (MSC) -
osrs 21 MONTHS

Assessment

Documents * HISTORY OF ART (MA HONS)

Progression & awards

Scholarships and funding » HISTORY OF ART (MA HONS)

» MY APPLICATIONS
Programme
Courses
Documents
Progression & awards

Hi
Scholarships and funding elp pages

Email the support team
My Applications

Uploading Your Sponsorship Document
1. Click ‘Choose file’.

My scholarships and funding cousseiins eeoi -3 vears artaime)

Information on available funding opportunities, prizes, and awards avallable to current students at the University of Edinburgh may be found In our guidance pages at Scholarships and Student Funding. If you have any questions regarding this application
process please contact Scholarships and Student Funding Services.

ply for a Schola

Sponsorship

External Sponsorship Funding
If your tuition fees are being paid on your behalf by an external sponsar, you must provide the Fees and Student Support Team with official confirmation of the award on headed paper. This should include:

+ Details of who the invoice should be addressed to, including 3 valid email address
» Confirmation of the amount being coverad, or whether the sponsar has sgreed to pay 2l or part of the tuition fees and any additiona programme costs
= A purchase order (PO) number, if required by the sponsor’s finance department

Please note that if your sponsership confirmation covers anly one academic year, you will need to provide updated evidence when you progress to future years.

For further information on sponsorship. please refer to the following website: Scholarships and Student Funding | Student Administration

Internal Sponsorship Funding

If your tuition fees are being paid by an internal source, such as your School/College or a University of Edinburgh scholarship, and this has been confirmed to you in writing, the information wil be provided directly to the Fees and Student Support Team. You do
not need to submit this separately, unless the information is not displayed during online registration.

Upload Evidence Uploaded Documents

No documents uploaded yet
Drag & drop file here

or dlick 1o select

Choose File | No file chosen




2. Browse your device and select the sponsorship document.
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Choose Flle] o file chosen

Important

We recommend clearly naming your sponsorship document before uploading.
Suggested naming format:

{Your UUN} — Proof of Sponsor — {Sponsor Name}

Example:

$1234567 — Proof of Sponsor — Government of Japan

3. Review the uploaded file details.
4. Click ‘Confirm Upload’ to submit the document

Sponsorship

External Sponsorship Funding

If your tuition fees are being paid on your behalf by an external sponsor, you must provide the Fees and Student Support Team with official confirmation of the award on headed paper. This should include

« Details of who the invoice should be addressed to, including a valid email address
« Confirmation of the amount being covered, or whether the sponsor has agreed to pay all or part of the tuition fees and any additional programme costs
* Apurchase order (PO) number, if required by the sponsor’s finance department

Please note that if your sponsorship confirmation covers only one academic year. you will need to provide updated evidence when you progress to future years.

nd Student Funding | Student Admini

For further information on sponsorship, please refer to the following website: Sch:

Internal Sponsorship Funding
If your tuition fees are being paid by an internal source, such as your School/College or a University of Edinburgh scholarship, and this has been confirmed to you in writing, the information will be provided directly to the Fees and Student Support Team. You do
not need to submit this separately, unless the information is not displayed during online registration.

File selected: UUN- Proof of Sponsor- Name of sponsor.docx. Click Upload to continue.
Upload Evidence Uploaded Documents

No documi
Drag & drop file here

o dlick to salect

[[Choose File ] UUN- Proof ...sponsor.docx

5. You can also ‘Drag & Drop’ your proof of sponsorship to upload



Upload Evidence Uploaded Documents

Choose File | No file chosen

After Uploading
Your document will be viewable on the page once upload has been successful.

Your sponsorship information will be reviewed and applied to your student account where
appropriate.
You may receive further communication if clarification or additional evidence is needed.

Upload successful!
Upload Evidence Uploaded Documents

Open e UUN- Proof of Sponsor- Name of sponsor.docx (DOCX

Choose File | No file chosen

Troubleshooting and Support
If you experience issues uploading your sponsorship document:
e Check that the file format is supported.
e Ensure the document size does not exceed any upload limits.
e Confirm that the document is clear and legible.
o Try refreshing the page or using a different browser.
If problems continue, contact the relevant University support team for assistance.

If you require additional information on Sponsorship documentation, please refer to
the Sponsorship website for details.



https://registryservices.ed.ac.uk/student-funding/sponsorship

