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Check if you need an ATAS certificate 

To apply for an ATAS certificate, navigate to the following webpage: https://www.academic-technology-
approval.service.gov.uk/  

 

You can find the CAH3 code in your offer letter from the University.  Select the taught/research student 
option and then state if you are a taught or research student (and NOT the “researcher” option). Finally, you 
should select your country of nationality.  

 

Select “Create Account”.  

https://www.academic-technology-approval.service.gov.uk/
https://www.academic-technology-approval.service.gov.uk/
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Create an account 

 

Create an account by following the instructions provided. We recommend you use an internationally 
recognised email server such as Outlook, Hotmail, Yahoo, Gmail or similar due to potential firewall issues.  

 

Select “Apply for an ATAS certificate”.  
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Apply for an ATAS certificate  

 

You should select the taught/research student option and then state if you are a taught or research 
student. Finally, you should select your country of nationality.  

 

 

 

 

 

 

 

 

 

 

 

You should ensure you select taught/research student option, even if you are a PhD student. If you 
select “researcher”, you will be issued with an ATAS certificate in the incorrect category and will need 
to apply again.  
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Apply for an ATAS certificate  

 

Select “yes” if you are ready to apply and “yes” if you already have your CAH3 code. Please note you 
cannot apply for an ATAS certificate without the CAH3 code attached to your area of research. 
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Apply for an ATAS certificate  

  

You can now start your ATAS application. The guide will walk you through each section of the form in 
detail. You need to answer all of the questions before you submit your application, but you can answer 
some of the questions now and come back later to complete this section if you need to.  
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Proposed study 

 

You should state that you will be studying at the University of Edinburgh. Complete the section as follows:  

o For “What subject will you be studying?”: you should use your programme title as shown in your 
offer letter.  

o New students: your course start date and end date will be on your offer letter.  
o Visiting research students: select 'non-UK qualification’ as your qualification option  

 

 

PhD students should add an extra 12 months to your programme end date when applying for ATAS. 
This is because the University of Edinburgh allow for an extra year for writing-up, viva and your 
corrections).   
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Proposed study 
 

o Continuing students: the course start date should be the date after you apply for ATAS (the form will 
not accept a date in the past). Use the end date that appears on your student record. PhD students 
should add 4 months to the programme end date that appears on the record (this is for the viva exam 
and any corrections).  

o Your CAH3 code will be on your offer letter. If you cannot locate the code, you should contact 
futurestudents@ed.ac.uk. Continuing students should contact their School.  

o Enter the qualification your offer is for (e.g. PhD, MRes). 
o For the final question, you should use your supervisor’s name. If you are unsure about this, you 

should contact your School. If a supervisor has not yet been assigned to you, you can use you 
programme director’s name.  

  

Research students: you will need to enter information about your proposed area of research. This should be 
at least 5 lines in length (you can write up to 2000 characters). The text you need to use should appear on your 
offer letter. Your proposal must include the details of your research, including any methodologies and 
research technologies you will be using.  

Taught students: You will need details of the core and optional modules (electives) you intend to study. You 
can either find these on the degree finder section of the University's website or by contacting your School 
directly.  

Find information about your undergraduate programme 

Find information about your postgraduate programme 

mailto:futurestudents@ed.ac.uk
https://www.ed.ac.uk/studying/undergraduate
https://www.ed.ac.uk/studying/postgraduate/degrees
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o “Why do you want to study this?”: you should explain why you wish to study the programme you 
have an offer for. We advise to write at least 5 sentences (you can write up to 2000 characters). If you 
are a continuing student whose end date has been extended, you should explain here that you are 
applying for a new ATAS Certificate because you have received an extension to your programme of 
study.  

o “What are your goals when you complete your intended programme?”: You should explain what 
you hope to have achieved by the end of your course and how your course ties in with your future 
ambitions. 

o Joint programme details: You should select “yes” if are studying a course which is jointly awarded by 
the University of Edinburgh and another institution.  
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Personal Details 
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Personal Details 
o You should enter your personal details as they appear on your passport. Remember to declare if 

you are a dual national on the appropriate question and select the second nationality you have.  
o If you are issued a new passport after your ATAS certificate is granted, or whilst your application 

is pending, please email ATAS@fcdo.gov.uk . You should attach copies of both your old and new 
passport. Remember to quote your ATAS reference number in your email.  
 

 

o You should answer the above questions truthfully and accurately. Please note that, if you answer 
“yes” to ant of the first 4 questions, you will be asked to provide further details.  
 

 

 

 

 

mailto:ATAS@fcdo.gov.uk
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Spouse 

 

 

 

o If you select “single”, “divorced” or “widowed”, you can move to the next section. If you select 
“civil partnership” or “married”, you will be asked whether your spouse will be coming to the UK 
with you. If you answer “yes”, you will need to provide your spouse’s person details.  
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Contact details 
 

 

You should provide your contact details here. If ATAS need to contact you about your application, they 
will normally do so by email, so it is important to ensure that your email address is correct here. We 
recommend you use an internationally recognised email server such as Outlook, Hotmail, Yahoo, Gmail 
or similar as ATAS have experienced difficulties with firewalls for local servers.  
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Undergraduate/Postgraduate Studies 

 

 

o You should state if you have previously studied at either undergraduate or postgraduate level. 
This applies to courses studied in the UK and overseas. Please note this section only refers to 
courses you have already completed. You are not required to provide information about your 
high school education.  

o If you answer ‘yes’ to this question, you will need to provide details, including a description of the 
subjects covered on your course. If you answer ‘no’ to this question, you can move onto the next 
section. 

Other studies 
 

 

o You should state if you have undertaken any other studies since you left school, such as formal 
professional training. Again, this includes study both in the UK and overseas. You don’t need to 
include information about your studies at school (up to the age of 18). If you answer ‘yes’ to this 
question you will need to provide further details, including information about the subjects 
covered on your course. 
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Published Papers 

 

This includes academic or professional papers you have published or co-authored. If you answer ‘yes’ to 
this question, you will need to provide more information, including a brief summary of your paper. If you 
answer ‘no’ to this question, you can move onto the next section. 

 

Employment History 

 

o List all paid work and significant voluntary/unpaid positions since leaving school. Exclude temporary 

jobs during education. If you have not undertaken any employment as mentioned above, select 

“No” in this section. In the open text box, explain any employment history gaps such as periods of 

unemployment or full-time parenting. 

o Provide employment dates as specifically as possible, though approximate dates are acceptable. 
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Referees 
 

You must provide details of at least 2 referees 
and should provide full names).  They must 
have known you for at least 3 years. One 
should be a referee from your home country 
and the other an academic referee. If you do 
not have a home referee because you live 
outside of your home country, state this on the 
application form in one of the open text boxes 
and include an alternative academic or 
professional referee. The second referee can 
be an employer, but it cannot be a friend or 
family member. 

 

 

 

 

 

 

If your referees do not meet the specified 
requirements, the ATAS team may 
contact you to ask you to provide further 
information. This will cause delays with 
your application being processed. 

The ATAS team may not contact the 
referees, but we would strongly 
recommend that you let them know that 
you are using their details for an ATAS 
application.  
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Sponsors 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

o Please provide your funding details. If self-funded, enter your own name and contact information. If 
your parents are funding you, provide theirs. If you are funded by an organisation (such as a 
research council, government or international scholarship agency) you will need to provide their 
details. 

o Note any conditions attached to your sponsor’s offer, such as requirements to return overseas after 
completion or submit regular progress reports. 

o If awaiting funding decisions, indicate this as pending. 
o Be sure to list all financial sponsors if you have multiple funding sources. 
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Submit your application 
Once you have completed all sections of the form as required, you should expect to see this:  

 

Once you've checked all your answers carefully, click the green "Submit" button at the top. Errors will delay 

processing and may require you to reapply.  

If the ATAS team need to contact you for further information then they will do so via email and ask you to log 

back into your account to provide further information in the relevant section. 
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