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Summary 
The Terms of Reference provide information on the remit, composition and responsibilities of the 
Progression Boards in Colleges which make progression decisions for University of Edinburgh students who 
undertake optional study abroad during their degree programmes. 
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combined Honours), whose progression decisions for their study abroad are made by the relevant Board of 
Examiners. 
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1. Purpose and Remit 
 
1.1 The University offers periods of study abroad within its teaching and learning experience. 

The College Progression Board for Study Abroad is responsible for ensuring that 
progression decisions are taken for students who have a period of optional study abroad.  
The College Progression Board confirms the award of credit for this study abroad.  The 
College Progression Board does not consider students studying for a Modern Language 
(single or joint honours), or students who are studying on degree programmes whose title 
contains “…with a Year Abroad”, whose progression decisions for their study abroad are 
made by the relevant Board of Examiners within a School.  The College Progression Board 
also recommends appropriate courses of action regarding students who have failed to meet 
progression requirements. Progression Boards operate within the University’s Taught 
Assessment Regulations and Degree Regulations and are consistent with the UK Quality 
Code.  

   
 
1.2 The remit of College Progression Boards for Study Abroad is: 
 

1.2.1 to make decisions on the award of credit for students returning from periods of 
study abroad, including the award of credit on aggregate where appropriate; 

 
1.2.2 to make progression decisions for these students; and 
 
1.2.3 where students have insufficient credits for progression, to consider appropriate 

action and to make recommendations for any concessions required from the Taught 
Assessment Regulations to be considered as appropriate by the relevant College 
or, if required, by the Senate Academic Policy and Regulations Committee (APRC). 

 
1.3 In reaching its decisions, the College Progression Board ensures that: 
 

1.3.1 credit conversions are academically appropriate and supported by evidence and 
documentation; 

 
1.3.2 decisions align with relevant criteria and requirements in the University’s Curriculum 

Framework; the Degree Regulations and Programmes of Study and Degree 
Programme Tables; the Taught Assessment Regulations; and the Scottish Credit 
and Qualifications Framework; 

 
1.3.3 its decisions are consistent and, where appropriate, take account of any relevant 

exceptional circumstances, in line with the Exceptional Circumstances Policy.  
 
1.4 The College Progression Board for Study Abroad operates as a Progression Board, in 

accordance with the Undergraduate Progression Board Policy, unless specified otherwise 
in these Terms of Reference.  www.ed.ac.uk/files/atoms/files/ug_progression_boards.pdf  

  
1.5 The University has two College Progression Boards for Study Abroad: one for the College 

of Arts, Humanities and Social Sciences and one which covers the Colleges of Medicine 
and Veterinary Medicine and Science and Engineering.   

 
2. Composition  
 

https://uoe.sharepoint.com/sites/PolicyRepository/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FPolicyRepository%2FShared%20Documents%2FTaught%5FAssessment%5FRegulations%2Epdf&parent=%2Fsites%2FPolicyRepository%2FShared%20Documents&p=true&ga=1
https://uoe.sharepoint.com/sites/PolicyRepository/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FPolicyRepository%2FShared%20Documents%2FTaught%5FAssessment%5FRegulations%2Epdf&parent=%2Fsites%2FPolicyRepository%2FShared%20Documents&p=true&ga=1
http://www.drps.ed.ac.uk/
https://uoe.sharepoint.com/sites/PolicyRepository/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FPolicyRepository%2FShared%20Documents%2FExceptional%5FCircumstances%5FPolicy%2Epdf&parent=%2Fsites%2FPolicyRepository%2FShared%20Documents&p=true&ga=1
http://www.ed.ac.uk/files/atoms/files/ug_progression_boards.pdf
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2.1 The Head of the relevant College1 appoints a Convener for the College Progression Board. 
The Convener is eligible for appointment for a period of three years and may be re-
appointed. In the absence of the Convener at any meeting, the College Progression Board 
is chaired by a Deputy Convener appointed by the Head of the relevant College. The 
Convener of the meeting shall have both a deliberative and a casting vote.  

 
2.2 Each College Progression Board consists of at least one internal examiner from each 

School in the College which sends students on study abroad.  Where appropriate, these 
internal examiners may be the School’s Exchange Coordinator. 

 
2.3 Each College Progression Board has at least one member from the other College 

Progression Board within the University; and at least one member from the Study and Work 
Away team. 

 
2.4 Each College Progression Board is the responsibility of at least one External Examiner, 

who has oversight of the process.  This oversight may be done remotely; the External 
Examiner does not need to be physically present.     

 
2.5 The Head of College has the right to appoint an ex officio College member to the College 

Progression Board. 
 
2.6 The College Progression Board is supported by an administrator appointed on behalf of the 

relevant College and by a regulations expert. 
 
2.7 The College Progression Board is quorate if at least two internal examiners, the College 

Progression Board Convener, a member from the other College Progression Board and a 
member from the Study and Work Away Team are present.   

 
3. Governance  
 
3.1 The College Progression Boards report decisions via Schools using the usual progression 

board decision reporting route.   
 
 
3.2 The College Progression Boards liaise with College and University concession processes 

when necessary. 
 
4. Operation  
 
4.1 At the beginning of each academic year the relevant Colleges produce an agreed list of the 

members of the College Progression Board for Study Abroad. 
 
4.2 Each College Progression Board must meet at least once in each academic year at the 

appropriate time, and prior to the start of the following academic year. 
 
4.3 College Progression Boards will hold such meetings as the Convener may call, including 

electronic or virtual meetings. 
 

 
1 The Convener of the CSE/CMVM Progression Board needs to be agreed by the Heads of both Colleges. 
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4.4 Responsibilities for the College Progression Boards are as follows (see definition of 
categories below): 

 
The Study and Work Away Team will: 

• liaise with Student Systems and provide each College Office with an accurate list of 
candidates for the board to consider, highlighting any potential category 3 cases 
(see 4.5 for categories); 

• liaise with Partner Institutions and students to gather in academic transcripts; 
• forward transcripts to the relevant College Offices as they are received; and 
• provide guidance on partner grading and credit conventions.   

 
The College Offices will:  

• categorise each transcript as it is received; 
• forward copies of transcripts to the relevant School Exchange Coordinator for 

confirmation of the category; 
• liaise with the relevant School to gather further documentation for category 3 cases, 

for example on exceptional circumstances; 
• prepare all required documentation, summaries and statistics for the exam board; 
• following the Board meeting, provide Student Systems with a list of the students 

who were on optional study abroad and their confirmed credit allocations for their 
period abroad; and 

• send the progression decision for each student on optional study abroad to the 
School that owns their programme, so that the School can upload and publish the 
progression decision in EUCLID. 

 
4.5 The following classifications shall be used for processing transcripts. 
 
 Category 1: This comprises students who have undertaken a normal load of study 

(equivalent to 120 SCQF credits, as agreed in the Exchange Learning Agreement); who 
appear to have taken all courses at an appropriate level, and who have successfully 
passed all courses.   

 
Category 2: This comprises students who appear to have taken fewer courses than 
expected; or who have taken courses at a lower level; or who have failed elements of their 
programme abroad but still met the requirements of the University’s Taught Assessment 
Regulations for the award of credit on aggregate or for the provision of a further 
assessment opportunity.   
 
Category 3: This comprises students who appear to have failed badly, have returned early 
from study abroad, or for whom there are other problems with the transcript. For all such 
cases, the relevant Exchange Co-ordinator is asked to comment on the student’s 
performance and is offered the opportunity of recommending how to proceed. The College 
Progression Board may award smaller volumes of credit in recognition of credit achieved 
while abroad to students who have not completed enough study abroad to qualify for the 
award of credit on aggregate. 

 
4.6 The College Progression Board will decide the process for dealing with transcripts that are 

received out of cycle. For example, for category 1 and straightforward category 2 cases the 
decision could be handled by Convener’s Action. 
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4.7 Each College Progression Board will consider Exceptional Circumstances in line with the 
University’s Exceptional Circumstances Policy. 

 
4.8 Progression decisions are sent by the Board to the relevant Schools, so the School can 

upload and publish the progression decisions in EUCLID for their students who were on 
optional study abroad.  Progression decisions are reported using EUCLID Student View.  
The College Board liaises with Schools to ensure that the School can meet its responsibility 
to support students under regulations governing the publication of results (Taught 
Assessment Regulations – Publication of Results)  

21 November 2024 

https://uoe.sharepoint.com/sites/PolicyRepository/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FPolicyRepository%2FShared%20Documents%2FExceptional%5FCircumstances%5FPolicy%2Epdf&parent=%2Fsites%2FPolicyRepository%2FShared%20Documents&p=true&ga=1

