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Undo a null sit and process new results 

Note: This procedure can only be followed if the student is resitting assessments that are part of the 

main course structure.  

If the student is sitting a different assessment or structure you need to calculate the result outside 

the system and enter it in the student’s little i button. 

Process Overview 

 

Step by Step Instructions 

1. Go to Process Course Results and filter the Current sit to Null sit 

 

1 

Go to Process Course 
Results and filter the 
Current sit to Null sit 

 

2 

Select students and 
Unratify 

3 

Enter new marks for 
the students 

4 

Go to Process Course 
Results and filter the 
Current sit to Null sit 

5 

Select students and 
Reset to calculated 

result 

6 

Select students and 
Ratify 

7 

Select students and 
Publish 



APT OPERATING PROCEDURES 

LAST UPDATED: 15 July 2019 

 

2. Select students and Unratify  

2.1. You can select all or specific students using the tick boxes 

2.2. Click the Action menu and select Unratify: 

 

2.3. Check the information on the pop up box and click continue: 
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3.  Enter new marks for the students 

You can enter new marks in the Enter Marks screen using any of the entry methods (Grid entry, 

Import marks etc.) or through the little i button for a single student at a time. 

When asked for a mark change reason you can select ‘Replacing null sit mark’ or ‘Special 

circumstances’. 

For instructions on how to change marks please see Changing Marks. 

4. Go to Process Course Results and filter the Current sit to Null sit  

 

5.  Select students and Reset to calculated result 

5.1. You can select all or specific students using the tick boxes 

5.2. Click the Action menu and select Reset to calculated result. This will recalculate the 

students to a result based on their new marks. 

 

5.3. Check the information on the pop up box and click Continue 

https://www.ed.ac.uk/student-systems/support-guidance/admin-support-staff/student-admin-colleges-schools/assessment-hub/changing-marks
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Once the process is complete you’ll see the new results under the ‘Calculated Result’ column. 

6.  Select students and Ratify 

6.1. Check the filters to find your students. If the published result is still NS then they’ll still 

appear with the ‘Null sit’ filter. Otherwise you can filter by the Status ‘To ratify’ 

6.2. Select all or specific students using the tick boxes 

6.3. Click the Action menu and select Ratify 

 

6.4. Check the information on the pop up box and click Continue 
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7. Select students and Publish 

7.1. Check the filters to find your students. If the previously published result is still NS then 

they’ll appear with the ‘Null sit’ filter. Otherwise you can filter by Status the ‘To Publish’ 

7.2. Select all or specific students using the tick boxes 

7.3. Click the Action menu and select Publish 

 

7.4. Check the information on the pop up box and click Continue 

 

Next steps 

The students will now be able to see their new results through their EUCLID account. 
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