
APT OPERATING PROCEDURES 

LAST UPDATED: 02 May 2018 

How to delete a progression record 

Process Overview 

 

 

 

 

Step by Step Instructions 

1. Click the edit button on the student’s progression line 

 

This will take you to the student’s individual progression record. 

2. Click the link “Remove progression record” at the bottom of the page 

 

1. Click the edit 
button on the 

student‘s progression 
line 

2. Click Remove 
progression record 

3. Confirm the action 
by clicking Remove 
progression record 
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This will open a pop up box asking you to confirm the action. 

3. Confirm the action by clicking Remove progression record 

 

This record has now been removed.  

If you the student has a matriculated status you will not be able to delete the record and will see an 

error: 

 

If you need the record added back for any reason, please contact Student Systems. 


